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Presenters in live events 
MUST download the 

desktop app



Customize 
your 

background



Add a new 
background



Select the new 
background

Apply changes



Communication 
among producer, 
presenters and 

chair will take place 
at the meeting chat 

(hidden from 
attendees)

People can be 
directly addressed 
using @username 

(autocomplete is on)



Share

Select the 
content

Include system 
audio in case of 
sharing a video



Shared content is 
highlighted in red

Access to 
Teams

Remember to 
unmute your mic 
when presenting!



This is 
participants’ view



Q&A

Make an 
announcement



Your announcement 
will be visible for 

everyone



Someone 
posted a 
question!



Impolite, trivial, 
duplicated…

Publish for all 
to see

Send a private 
comment



Most recent at 
the bottom

Most liked at the 
bottom



The event has 
finished

You may leave 
the session


